Mercantile Marine Department, Mumbai


Course Specific Inspection checklist (To be filled for each course)
Name of the course for which approval is sought:

Name of the Institute:  

Address :  

Telephone No.                                                                                      Fax No.                                     Email:
Inspection: Initial Approval/ Renewal Approval/Annual
Date of inspection:
DGS Letter/inspection order Ref No. with date:

Course id: 

Objective of the course:   

	Sl. No.
	Requirement in accordance with DGS course guidelines /   IMO Model Course
	Extent of Compliance (To be filled by the institute)
	Remarks of the Surveyor

	1.
	Entry Standard Prescribed


	Entry standard as stated in Quality procedures of the institute:

Admission form and checklist:


	

	2.
	Maximum Strength allowed / Number of batches


	Maximum number of candidates per batch requested by the institute:

Number of batches requested by the institute:

	

	3
	Faculty Requirement: 

Faculty strength (Minimum Number of faculty required)


	Actual Number of faculty designated for the course:

Nature of faculty such as Permanent/ Visiting to be specified:

	

	4.
	Faculty Qualification - Requirements


	Details of Faculty Employed for the course: (To be specified for all the faculty nominated for conduct of course)

Name of the faculty:

Qualification:

COC/Certificate No:

Experience at Sea:

Experience on specialized vessels such as  Tankers, Passenger ship etc.:

Special Training requirement for faculty:

Faculty Load Matrix as per DGS order:


	

	5.
	Infrastructure required for conduct of course: 

(As applicable)

Class rooms, 

Teaching Facilities,

 Simulators 

Fire mock-up, 

Swimming pool, 

Laboratories 

Workshops, etc.


	Lay out of the institute:

Class room layout with size:

Facilities in the class room:

Simulators (if any)
Fire mock-up (If applicable)

Swimming Pool facility (If applicable)

Labs (If applicable)

Workshop (If applicable)

	

	6.
	Duration of course specified and Time Table


	Duration specified and Time table to be provided:

	

	7.
	List of Equipments required as per course guidelines/IMO Model Course


	List of Equipments available with make, model, number etc:
Calibration certificate of equipments (If applicable – Ex: for Gas monitors)
	

	8.
	List of Books/

Publications Required
	List of Books/Publications available with edition date:

	

	9.
	List of Videos required
	List of Videos available:

	

	10.
	Quality System Certification details &

Quality procedures for conduct of course including course manual etc.


	QMS Certificate Details:

Give reference of QMS procedures:

	

	11.
	Course Manual

Course outline and Lesson Plans and 

Course Hand outs
	Confirm availability of Course manual

Course outline and Lesson Plans

Course Hand outs


	

	12.
	Provision for assessment to demonstrate competence


	At least three sets of assessment papers to be readily available for course


	

	13.
	Method of evaluation to check effectiveness of training.


	Feedback system to be verified

	

	14.
	Format of Course Completion Certificate
	Format of Certificate to be provided


	


15. Observations of the Inspection Team and Recommendations:

16. Comments of the institute:

Name, Designation and signature (with date) of the Institute’s Authority

Name, Designation and signature (with date) of the MMD Surveyor(s)

Name, Designation and signature (with date) External Member (If any)

17. Final recommendations of inspection team upon closure of observations: (To be filled subsequently):

18. Recommendation of Principal Officer of MMD Mumbai

                                                              Principal Officer

Mercantile Marine Department, Mumbai
